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STAFF 

Nicole Evert Koala Instructor 847-543-6028 
Cheryl Clark Panda Instructor 847-543-6029 
Sharon Goodman Koala Aide 847-543-6030 
Suzanne Canning Panda Aide     847-543-6031 
   

 
 

 

The Lake County High Schools Technology Campus is 
regarded as one of the best vocational training facilities in 
the Midwest with a highly qualified staff dedicated to 
excellence in career technical education.  With twenty 
participating high schools throughout Lake and McHenry 
Counties representing over 1600 high school students, 
we have the largest vocational secondary educational 
system in the State of Illinois. 
 

 

Our Early Childhood students attend the following schools: 

Alden-Hebron*Antioch*Deerfield*Grant*Grayslake* 

Highland Park*Johnsburg*Lakes*Lake Forest*Lake 

Zurich*Libertyville*Mundelein*North Chicago*Richmond 

Burton*Round Lake*Stevenson*Vernon 

Hills*Warren*Wauconda 

Waukegan*Zion Benton 

 

Technology Campus 
19525 W. Washington St. 

Grayslake, IL 60030 
(847) 543-6028 (Evert) 
(847) 543-6029 (Clark) 



TUITION  
Morning Preschool  $390/Semester* 
(3 days/week)   $780/Year 
Afternoon Preschool  $105/Semester* 
(3 days/week)   $210/Year 
Tuition for the first semester is due by Friday, September 7, 
2018 and by Wednesday, January 9, 2019 for second 
semester. Checks are payable to “Technology Campus.” Our 
web site accepts electronic payments. Paying using this 
method will allow you to print your own receipt immediately. 

 
LATE FEES 

Our pick-up times are strongly enforced due to the fact that we 
are a teaching program and work within the constraints of the 
high school bus schedules. AM pick-up time is 11:50 and PM 
pick-up time is 2:50. Should you be continually late to pick up 
your child or children in your car pool, the following will occur: 
1.Verbal reminder of our pick-up times and policy 
2. Written reminder of our pick-up times and policy 
3. Late fee of $5 per minute, per child – paid prior to leaving 
that day in cash or check made payable to Tech Campus. 
 
After the following has occurred, we reserve the right to dis-
enroll a family for these reasons without refund of tuition. 
Please respect our students who need to catch their busses 
and our staff that need to attend after school meetings. 
 
PRESCHOOL PROGRAM 
 When your child enters the classroom, he or she is 
greeted by the teacher and given the freedom to explore 
various learning activities. Various activities are offered daily.  
Your child may choose to play at our sensory table, dance to 
music, create an art project, or enjoy role-playing in our 
housekeeping area. 
 
CLASS SESSIONS 
Morning Session 9:00-11:50 AM, Mon., Wed., Fri. 
Afternoon Session 1:05-2:50 PM, Mon., Wed., Fri. 

THE TECHNOLOGY CAMPUS PRESCHOOL CALENDAR  
Our current calendar is found on the Technology Campus 
Website: www.techcampus.org.  Look under community and 
under preschool. Go down toward the bottom of the page. 

 
PERSONAL ITEMS 
 Children should leave toys, money, and other personal 
items at home.  This policy helps to avoid hurt feelings if a toy 
is lost or broken.  Nature materials, such as bird nests, leaves 
or insects in an appropriate container are acceptable.  Books 
or CD’s are appropriate items to share. Please check with the 
instructor before bringing outside items to the preschool.  Label 
all items brought from home. 
 
BIRTHDAY CELEBRATIONS 
Due to allergies and health regulations check with your child’s 
classroom teacher for a list of allowable treats for each specific 
school year. In lieu of treats, you may send in a small party 
type favor or goodie bag to be sent home. Please purchase 
enough for each preschooler and inform the instructor one 
week in advance. Our classrooms are peanut free 
environments. This includes items that are processed in a 
facility that has or contains peanuts. 
 
The passing out of birthday invitations, thank-you’s, etc. are an 
all or none basis. Please do not use our classroom 
communication bins for these purposes unless ALL in the 
class are receiving materials. 
 
DISCIPLINE 
 Learning self-control is a normal part of growing up. Our 
policy is never to embarrass or exclude a child when he or she 
misbehaves. We use positive methods that strengthen self-
esteem. In most situations, a child is redirected to a more 
appropriate activity and encouraged to use words (rather than 
tears or physical interaction with another child). This approach 
is called “redirection”.  Other actions that require more than 
redirecting will be handled on an individual basis. Parents will 
always be consulted in these situations.  

http://www.techcampus.org/


ARRIVAL AND DEPARTURE PROCEDURES 
 Preschool children and families will use the entrance 
near the playground on the east side of the building. You will 
be given a key fob that must be used to enter the building.  
Parents are responsible for arriving and picking children up 
promptly, as the instructors have additional responsibilities 
after preschool. If a parent is consistently late, a late fee may 
be imposed or the child may be removed from the program.   
 You may park in the parking lot near the playground.  If 
no parking is available near the playground, you may park in 
the college parking lot near the steps leading to the 
Technology Campus Child Care entrance.  

If you are not able to pick your child up from preschool, 
please send a written, signed note stating who is authorized to 
pick up your child. This person must be able to identify himself 
with a photo ID. 
 
INSURANCE COVERAGE 
 The Technology Campus carries public liability 
insurance for the children enrolled in the facility. This liability 
does not include physician or hospital costs. 
 
HEALTH POLICIES 
 The State of Illinois requires that a physician examine 
each child within 6 months prior to entering preschool. The 
report should indicate that the child was found free of 
communicable diseases, including active tuberculosis (verified 
by a skin test). This medical report must be turned in to your 
child’s instructor no later than the preschool open house. 
 
INJURY 
 In case of accidental injury to your child, first aid 
personnel will attend to your child. In the event of a serious 
medical situation, we will attempt to contact the parent, and, if 
necessary, the child’s physician, or an ambulance, while the 
teacher continues to contact the parent.  Please report to your 
child’s teacher promptly any change of address, phone 
number, employment phone number or physician. 

ILLINESS  
Please keep your child home if there are any signs of 

illness. Children must be symptom-free for 24 hours before 
returning to preschool. If your child appears to have symptoms 
of illness while at preschool, they will be isolated from others 
and the parent will be contacted. If head lice are found on your 
child, they must stay home and be treated until nit-free.  
 If your child is absent for any reason, please phone 
your child’s teacher or leave a message. There are no refunds 
for absences. 
 Please be sure to alert your child’s teacher to any 
allergies and inform her of any medications that are taken 
regularly. No medication can be administered by the teachers. 

 
CLOTHING 

Children should dress in comfortable, easily washable 
clothing.  We encourage independence, so your child should 
wear clothes that allow him/her to dress without help.  Your 
child will be actively engaged in many hands-on projects that 
are not always suitable for “good” clothes. Allow your child to 
wear clothing that is OK to get paint on now and then. 

Please send your child in close-toed shoes for their 
safety.  We want children to explore freely both inside our 
classrooms and on the playground. 
 During cooler weather, it is necessary for each child to 
have appropriate clothing. The children WILL go outside daily, 
weather permitting, and will require additional protection. This 
includes hats, boots, mittens, and coats. Snow pants are 
essential when there is snow on the ground.  On days that your 
child needs boots, be sure to send shoes to wear in the 
preschool.  IT IS REQUIRED THAT YOU LABEL YOUR 
CHILD’S CLOTHES.   

On the first day of school, please send a plastic bag 
and a change of clothes labeled with your child’s name.  
Please include underwear and socks. 
 
We ask that the following clothing not be worn at school: 

• Crocs, flip flops, or loose fitting shoes 

• Scarves 



NUTRITION 
*WE ARE A PEANUT FREE ENVIRONMENT* 
Please read labels of items brought into our program area. 
Any item indicating it is made or processed in a plant 
containing peanuts cannot be brought into our school 
facility. 
 A nutritious snack is provided during each session. This 
will consist of fruit juice and one other snack item such as 
fruits, raw vegetables, crackers, cookies, pretzels, cheese 
cubes, popcorn, whole-grain breads, etc.  On occasion your 
child will participate in cooking projects, such as making soup, 
cookies, pretzels, etc. 
 Please do not permit your child to come to school with 
chewing gum, candy, etc. 
 
FIELD TRIPS OR LOCAL WALKS 
 We do not plan to take any field trips away from the 
school although we may make in-school visits to other program 
areas. 

 
ENROLLMENT POLICY 
 Priority enrollment will occur while your child is enrolled 
in our program. Open enrollment will begin in the summer of 
each year for the year prior to your child’s eligibility.  
Enrollment for children wishing to enroll for fall 2019 will begin 
June, 2018 through obtaining the form from our web site.  
Children 3 years of age by Sept.1, 2019 are eligible. Children 
must be able to use the toilet independently.  
 All enrollments, times, fees, and class assignments will 
be determined by the Technology Campus. A letter will be 
emailed in January if a space is available for fall. You will be 
informed of the classroom and session being offered to your 
child.  If you accept the space, a $50.00 registration fee must 
be paid to the Technology Campus. 
 On occasion, parents have asked if their child could 
begin preschool once their child turns 3 years old during the 
school year.  We will consider this on an individual basis.  We 
will ask the child to visit the classroom for an observation, and 
then make a staff decision. 

REFERRALS 
 We take pride in the role we play in your child’s learning 
and development and appreciate referrals to prospective 
families. The continued success of our preschool business is 
based on positive feedback from our preschool families.    
 
OBSERVING 
 There are observation windows available in the high 
school observation classroom.  Please DO NOT ask the high 
school students questions about the children. They are just 
beginning to learn about children, have assigned work to do, 
and may give you incorrect information. 
 
 
POLICY REGARDING RELEASE OF INFORMATION 
 It should be understood by the parents that the high 
school students will be writing observations and doing 
individual assessments on the preschool children. Information 
pertaining to a preschool child shall not be disclosed to 
persons other than the Tech Campus staff, unless the parents 
of the child have granted specific permission. 

Your child’s photo will not be used for publicity 
purposes unless parents have granted permission on the 
application for admission. Your child may be included in 
educational media productions. 
 
 
WITHDRAWAL PROCEDURES 
 If you find it necessary to withdraw your child from 
preschool, please notify your child’s instructor as soon as 
possible. Fees are nonrefundable unless the family is being 
relocated. 
 The school has the option to remove a child because of 
nonpayment of fees, continual tardiness picking up at 
departure time, or if the instructors feel the school is not a 
suitable placement. The Tech Campus also has the right to 
refuse service to any child whose behavior poses a threat or 
serious disturbance to staff or other children.  

 



SUPPLIES NEEDED for each child enrolled: 

• 2 Clorox wipes containers 

• 2 boxes of Kleenex 

• 2 rolls of paper towels  

• 1 package clear protector pages (50+ pages) 

• 2 1-inch white view binder (turns into your child’s 

scrapbook) – please do not label 

• 1 can regular shaving cream 

• 1 box of gallon sized Ziploc bags 

• 1 box of quart sized Ziploc bags 

• 2  large glue sticks 

• 1 – 4x6 family photo 
 
INCLEMENT WEATHER 
 In the event of severe weather, it may be necessary to 
close school. Emergency announcements are broadcast from 
6:00 to 9:00 AM over radio stations WKRS-1220 AM; WLS-89 
AM; and WGN-720 AM. Please also check voicemail and the 
school website: www.techcampus.org 
 
PARENT CONFERENCES 
 Regular parent conferences are held for parents during 
the fall and the spring. 
 
Fall (for NEW enrolled parents) 
 Held on Tues/Thurs in Mid-October 
 
Spring (ALL Parents) 

Held on Tues/Thurs in April 
  
If you have any concerns regarding your child and the school 
experience, additional conferences may be scheduled 
 You will receive written assessments, done by your 
child’s high school student, Special Teacher, during your spring 
conference. This is one tool for indicating a child’s 
development.   
 

PURPOSE OF THE TECHNOLOGY CAMPUS PRESCHOOL 
 The Technology Campus Preschool serves as a training 
experience for high school juniors and seniors who wish to prepare 
for careers in the Early Childhood Education field. Children attend 
this preschool as part of the high school students’ learning 
experience. 
 The Technology Campus Preschool complies with Illinois 
State Licensing Standards. The facility includes two preschool 
classrooms with high school rooms, a conference room, and a fenced 
in outdoor play area. 

 
HIGH SCHOOL STUDENT INVOLVEMENT 

Three to seven high school students act as teacher aides in 
the preschool classroom. A certified teacher will be in each preschool 
at all times. 

 
PARENTS AS PARTNERS 
 As part of our promise to provide the kind of care and 
education you want for your child, we feel you should be involved 
every step of the way.  Parents may assist in the preschool on an ‘as 
needed’ basis. Your teachers will request assistance when needed. 
We encourage you to visit and parents should watch newsletters for 
special events. 
 We also want you to share your talents with us.  A monthly 
newsletter offers items of interest to families. Please check the parent 
board for updates. 

 
PRESCHOOL PHILOSOPHY 
 Preschoolers love to learn. Our preschool program features 
developmentally appropriate theme-based learning in a caring 
atmosphere. Hands-on, sensory experiences are used to help 
understand concepts in pre-reading, writing skills, math skills, 
problem solving, and oral skills.  Our art projects focus on the 
process, not the product.  
 A small group instruction style is provided to meet the 
individual needs of your child.  The caring, nurturing environment, 
along with a low child-to-teacher ratio, helps each child develop 
positive self-esteem.  All of our themes encourage children to build 
on their natural curiosity about the world around them.  Our 
curriculum stimulates curiosity and teaches important life skills like 
cooperation, problem solving, following directions, and respect for 
others. 


